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2023 SUMMER SESSION

Examination Request Form
June Examinations:  June 26 to 30, 2023
August Examinations:  August 15 to 19, 2023
Please complete this form and return it to your Department Exam Contact or Department Secretary 
NO LATER than:
	Courses ending June 22, 2023
	Instructor to Department
	May 16, 2023

	Courses ending August 11, 2023
	Instructor to Department
	July 4, 2023


Requests for exams to be scheduled early/late in the exam period or on specific dates must be accompanied by reasons for the request and signed approval from your department head and faculty dean/director.
Once the Exam Schedule has been published, changes will only be considered if accompanied by department head and faculty dean/director approval.  The Exam Schedule and Exam Schedule with Locations will be available online at http://students.ubc.ca/enrolment/exams
If you are teaching more than one course, please use separate forms for each course. Please note the information shared below and entered on SISC will be visible in the Exam Requests Report.
	Department:  

     
	Course:      
	Section:      

	Instructor:      
	Phone:      

	Indicate the month exam should be scheduled:

	 FORMCHECKBOX 
 June
	 FORMCHECKBOX 
 August

	 FORMCHECKBOX 
 No Formal Exam

	Standard exams are 2.5 hours.  Please note that exams scheduled through Scheduling Services cannot be longer than three (3) hours.     

	List any special examination room facilities that you may require: i.e., specific room, separate room, room for film, different exam length, power outlets, etc.     


For Multi-Sectioned Courses Only: (please check one of the following)

 FORMCHECKBOX 
 Schedule all sections at the same time (common examination)

 FORMCHECKBOX 
 Sections may be scheduled at different times (different examinations for each section)
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